CASH PAYMENT PROCEDURES

I . CASH PAYMENT 

· Day 1-7 (From Reservation Date) 

To complete reservation transaction , you must submit the following documents to your Marketing Specialist to facilitate documentation process:

· Signed Reservation Agreement / Reservation Fee Receipt

· Signed Computation Sheet

· Photocopy of Passport

· Either Photocopy of of your Tax Identification No. (TIN) or BIR Form 1904 

· Photocopy of one (1) valid Government Issued ID 

· Notarized Special Power of Attorney (SPA) if applicable

· Proof of Billing Address

· Once all requirements have been submitted, your Marketing Specialist shall endorse your documents and all other necessary documents to EPMC head office for preparation of Deed Of Absolute Sale.

· Days 7-15(from Reservation Date) 

Once your documents was properly endorse it will usually take 2-4 business days to prepare your Deed of Absolute Sale . 
While documents are being drafted we will send your copy of Reservation Agreement and Welcome Letter thanking you for choosing EL PUEBLO and will remind you that all documentary requirements and payment must be completed in 30 days . 

· Days 16-30 (from reservation date)

At this time your Deed of Absolute Sales will be release to you. You will be given 15 days to review the Deed of Absolute Sale. Should documents be in order you have to sign and return to your Marketing Specialist

· Upon clearance of full payment you will be issued Notice for Turn-over. We will then endorsed you to Property Turn-over group. 
