DIRECT BANK FINANCING PROCEDURES
C.1  Once you/ SPA have chosen your preferred bank your Marketing Specialist will secure an application form which you will need to fill-out 

C.2 Your marketing specialist will closely coordinate with you on the bank requirements you will need to submit once you have duly accomplished the application form. El Pueblo will compile all the requirements of your preferred bank from its Developer – Phoenix Sun International Corporation. The following are the list of requirements required by most banks:

 c.2 a Information on Personal Data and Income

If employed (within the Philippines) 

· Certificate of Employment (COE) indicating annual salary and position 

· Latest Income Tax Return (ITR)

· Pay Slips (last two months)

· Proof of billing address (e.g electric Bill, Credit Card etc.)

If Overseas Filipino Worker (OFW)

· POEA Authenticated Contract (seafarers)

· Certificate of Employment Authenticated by Philippine Consulate (direct-hired)

· Business Name 

· Articles of Incorporation and By-Laws with SEC Registration Certificate 

· List of Trade References (at least 3 names & telephone numbers of major suppliers &/or customers)

· Audited financial statements for past two years 

· Bank Statement for the last six months 

· Proof of Billing address ( e.g. electric bill, telephone bill, credit card etc)

· Information on the Collateral ( to be secured from the Developer – Phoenix Sun Intl. Corp.)

· Copy of Condominium Certificate of Title 

· Certificate of Consent and Updated payment of Monthly dues from the Condominium Corporation 

c.3 After submitting your requirements you will wait for the notification of loan approval from your Marketing Specialist which normally takes 12 to 14 working days.


c.4 once you have secured the bank loan approval kindly submit the following requirements;

· Signed bank loans document (Deed of Assignment, Promissory Note, Real Estate Mortgage Forms, Special Power of Attorney, etc.) and express conformity on Letter of Guarantee (LOG) 

c.4a submit  approved requirements of your preferred bank such as:

· Post dated checks 

· Mortgage Redemption Insurance 

· Insurance of the property to be financed 

c.4b You will pay bank charges which includes Documentary Stamp Tax, Notarial Fees and Mortgage Fees.

c.4c Our Finance department will require you to submit the following:

· Issue post dated checks payable to the Developer to cover the Downpayment , equity portion

· Settle unpaid equities

· Settle Transfer Fees to Phoenix Sun

· Sign Contract to Sell / Deed of Absolute Sale 

C.4 d Our Documentations department shall forward to the bank the duly signed LOG (letter of Guarantee) and Deed of Undertaking accompanied by your latest statement of account.

