IN HOUSE FINANCING PROCEDURES 
B. Days 1-7 (from Reservation Date) 

To complete the reservation transaction, you must submit you must submit the following documents to your Marketing Specialist:

· Your signed reservation agreement / reservation fee receipt

· Signed computation sheet 

· Photocopy of passport

· Either Photocopy of Tax Identification No. (TIN) or BIR form 1904 

· Photocopy of valid ID’s 

· Two ID’s will be required if non-government issued 

· One ID only if government issued 

· Only ID’s not expiring within next 60days will be accepted

· Notarized Special Power of Attorney (SPA) if applicable 

· Proof of Billing Address

· Signed / Notarized Deed of Undertaking (in the absence of PDC’s)


Once all your requirements have been submitted, your Marketing Specialist will endorse your documents and all other necessary documents to EPMC  (El Pueblo Marketing Corp) for preparation of Contract to Sell . Deed of Absolute Sale shall be prepared only when payments have completed in reference to the agreed upon terms.

B.2 Days  7-15 (from Reservation Date) 


Once your documents have properly endorsed, it will usually take 2-4 business days to prepare your Contract to Sell. While your Contract is being drafted we will send a copy of Reservation agreement and Welcome Letter to thank you for choosing El Pueblo and to remind you that all documentary requirements and payments must be completed within the 30 day time frame.

B.3 Days 16-30 (from Reservation Date)


At this time your Contract to Sell will be released to you . You will be given fifteen (15) days to do the folowing:

· Review and evaluate the terms and conditions in the Contract to Sell

· Prepare the required number of Post dated Checks (In the absence of PDC signed Deed of Undertaking must be submitted)


 
Should the documents be in order you will need to sign and return it to your Marketing Specialist. Upon clearance of the required downpayment, you will be issued Notice of Turn-over. You will then be endorsed to our Property Turnover Group .

