PAG IBIG FINANCING 

D. Below are documentary requirements for Pag-ibig financing:

d.1 
1-7 days (from Reservation Date)

To complete the reservation transaction of your unit, you must submit the following documents to your Marketing Specialist to facilitate the documentation process in preparation of your Contract to Sell (CTS):

    • Your signed Reservation Agreement and Reservation Fee Receipt
    • Signed Computation Sheet
    • Photocopy of Passport
    • Either a photocopy of your Tax Identification No. (TIN) or BIR Form 1904 
    • Photocopy of valid ID’s 
      - Two ID’s will be required if Non- Government Issued.
      - One ID only if Government Issue
      - Only ID’s not expiring within the next sixty days (60) days will be accepted.
    • Notarized Special Power of attorney (SPA), if applicable
    • Proof of Billing Address.

You will also need to submit the following additional requirements within the next 30 days from date of reservation:

Employed
    • Notarized Housing Loan Application (3 copies)
    • Approved MSVS (need to attend Loan    
    • counseling)
    • 3 pcs. 1x1 ID picture
    • Income Tax Return
    • Latest 2 mos Pay slip
    • Certificate of Employment & Compensation (Notarized)
    • Proof of Billing Address
    • 24 Open Post Dated Checks
    • Latest Community Tax Certificate (Cedula)
    • Marriage Contract (if applicable)
    • Special Power of Attorney (if applicable)
    • 2 Valid ID's (company ID)

With Business (not employed)
    •  Notarized Housing Loan Application (3 copies)
    •  Approved MSVS (need to attend Loan counseling)
    •  3 pcs. 1x1 ID Picture
    •  FINANCIAL STATEMENT
    •  Latest Balance Sheet
    •  Latest Income Statement
    •  Financial Report / Auditor's Report
    •  SEC Registration
    •  Articles of Incorporation (if incorporator)
    •  DTI Permit
    •  Business Permit / Mayor's Permit
    •  Proof of Billing Address
    •  24 Open Post Dated Checks
    •  Marriage Contract (if applicable)
    •  Special Power of Attorney (if applicable)

OFW / OCW
    • Notarized Housing Loan Application (3 copies)
    • Approved MSVS (need to attend Loan counseling)
    • 3 pcs. 1x1 ID Picture
    •  Certificate of Employment & Compensation (Notarized) & latest payslip (if employed abroad)
    •  Latest contract (if per contract) / Certificate of 
    •  Remittance
    •  Proof of Billing Address
    •  24 Open Post Dated Checks
    •  XEROX copy of passport
    •  Marriage contract (if applicable)
    •  Special Power of Attorney (if applicable) - 
    •  2 Valid ID's (company ID)
    •  Pag ibig record Book (POP)


d.2  Days 7 – 15 (from Reservation Date)

d.2.a. Upon receipt of complete documents, our documentation asst. will prepare an Evaluation Sheet based on PAG- IBIG guidelines.

    d.2.b. If your documents are in order, we will issue Notice of Approval. Once your documents have been properly endorsed, it will usually take 2 – 4 day  business days to prepare your contract to sell (CTS). While your CTS is being drafted, we will be sending you a copy of the Reservation Agreement and our “Welcome Letter” – this serves as our “Thank You” letter and as a reminder to you to always have constant coordination with your Marketing Specialist about timelines and steps in the sales process.

    d.2.c. If disapproved,  we will issue Notice of Disapproval or if with deficiency, Notice of Deficiency. You will have the option to either cancel transaction or  change terms of payment or continue In-house terms.

    d.2.d. Our Documentation Staff  will prepare your PAG IBIG documents/ agreements and send these back to you for your signature. 
      
    d.2.e. At this time forwarded documents will be reviewed by the HDMF for approval and signing.

    d.2.f. If HDMF disapproves, you will be advised that you have the option to change your terms of payment or  to cancel transaction. 

    d.2.g.  If you are given an approval by the HDMF, your signed documents will be forwarded to Legal  for request for  annotation of Deed of  Assignment on the   CCTs;

     d.2.h. Upon receipt of title with annotation from Legal, your documents will be returned to HDMF   for final review & processing of check.

     d.3 Days 16 – 30 (from Reservation Date)

  At this time your Contract to Sell will be released to you. You shall be given fifteen (15) days to do the following:


    • Review and Evaluate the Contract
    • Prepare the required number of Post – Dated Checks 
    • Review the Deed of Absolute Sale


Should the documents be in order, you will need to sign and return these to your  Marketing Specialist. 

Please be reminded that your account cannot be considered closed unless you submit the required sales documents and PDC’s (If Applicable). 

Upon clearance of the full payment or required % DP you will be issued a Notice of  Turnover, from which you will be endorsed to our  Turnover Group for your units punchlisting.



   
